Circular  No.  180. 


REGULATIONS  GOVERNING  PREPARATION  AND  DELIVERY  OF 
CERTIFIED  COPIES  OF  RECORDS  AND  PAPERS  IN  THE  GENERAL 
LAND  OFFICE,  UNITED  STATES  DISTRICT  LAND  OFFICES,  AND 
OFFICES  OF  UNITED  STATES  SURVEYORS  GENERAL. 

Department  of  the  Interior, 

General  Land  Office, 
Washington,  D.  C,  Octoher  17,  1912. 

(1)  By  section  461,  United  States  Revised  Statutes,  as  amended 
and  supplemented  by  the  act  of  Congress  approved  August  2-i,  1912 
(Public,  No.  317),  the  Secretary  of  the  Interior,  the  heads  of  the 
several  bureaus,  offices,  and  institutions,  and  other  officers  of  the 
Interior  Department  are  authorized  to  make  and  furnish  to  inter- 
ested persons  certified  copies  of  any  of  the  records  in  their  said 
offices  contained,  said  records  not  being  confidential  and  privileged 
in  character,  upon  payment  of  fees  and  charges  specified  by  law.  , 

(2)  Certified  copies  of  such  records  may  be  supplied  to  officers  of 
the  United  States,  requiring  the  same  in  their  official  capacities  and 
for  their  official  use,  without  the  payment  of  any  fee. 

(3)  The  following  schedule  of  fees  is  prescribed  by  law: 

(a)  For  written  copies,  15  cents  for  each  100  words. 

(6)  For  photographic  copies,  15  cents  for  each  sheet.  :  -  ; ;  t- 

(c)  For  photolithographic  copies,  25  cents  each. 

(eZ)  For  tracings  or  blue  prints,  a  sum  equal  to  the  cost  of  preparing  the 
same. 

(e)  For  certifying  an  authenticated  copy  and  afBxing  thereto  the  seal  of  the 
officer  certifying,  25  cents. 

(/)  For  each  certified  copy  of  any  printed  order  or  regulation  promulgated 
by  the  department  or  any  of  its  bureaus  or  offices  and  intended  for  gratuitous, 
distribution,  25  cents. 

(4)  The  cost  of  a  certified  photographic  copy  of  a  patent  will  be 
ordinarily  40  cents.  The  cost  of  a  typewritten  copy  will  ordinarily- 
be  85  cents.  In  any  case  where  the  amount  remitted  is  not  suificient^ 
the  remitter  will  be  promptly  advised  concerning  the  extent  to  which 
his  remittance  is  deficient. 

(5)  A  separate  certificate  and  seal  must  be  attached  to  each  certi- 
fied copy  of  a  patent,  as  well  as  to  each  certified  copy  of  any  town- 
ship plat :  Provided,  however,  that  where  there  have  been  two  or 
more  surveys  of  the  same  township,  and  a  plat  of  each  survey  is  de- 
sired, all  of  such  related  plats  may  be  authenticated  and  certified  bj 
one  certificate  and  one  impression  of  the  official  seal. 
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'  (6)  All  fees  for  certified  copies  must  be  prepaid,  no  authority  to 
grant  credit  for  the  cost  thereof  being  possessed  by  any  officer  au- 
thorized to  malie  same. 

(7)  Remittances  may  be  effected  by  means  of  New  York  exchange, 
certified  checli,  cashier's  checlf,  or  post-office  money  order. 
-  (8)  Section  4  of  the  act  approved  August  24,  1912,  supra,  re- 
quires all  officers  who  supply  authenticated  copies  of  official  records 
to  attest  their  authentication  by  the  use  of  an  official  seal.  In  any 
case  where  registers  and  receivers  or  surveyors  general  are  not  pro- 
vided with  such  a  seal  they  should  immediately  advise  the  Commis- 
sioner of  the  General  Land  Office  of  that  fact,  to  the  end  that  the 
necessary  equipment  may  be  secured  and  supplied  to  them.  They 
should,  at  the  same  time,  advise  that  official  concerning  the  extent  to 
which  certified  copies  have  been  supplied  by  them  to  persons  de- 
manding the  same  during  the  three  fiscal  years  next  preceding,  as 
nearly  as  the  fact  can  be  ascertained  and  stated. 

(9)  Inasmuch  as  the  legislation  referred  to  in  the  last  preceding 
paragraph  requires  and  directs  that  all  moneys  received  for  certi- 
fied copies  shall  be  deposited  in  the  Treasury  of  the  United  States 
to  the  credit  of  the  fund  known  as  "  Miscellaneous  receipts,"  sur- 
veyors general  will  not  be  authorized,  in  the  preparation  of  certified 
copies,  to  employ  the  services  of  an  employee  whose  compensation 
is  paid  from  the  fund  "  Deposits  by  individuals  for  surveying  public 
lands." 

Feed  Dennett, 

Commissioner. 

Approved: 

Samuel  Adams, 
■  •  ,         First  Assistant  Secretary. 


WASHINGTON  :  GOVERNMENT  PRINTING  OFFICE  :  1912 


